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INTRODUCTIONS:

- Meet your trainer!

i

- Meet each other:

Turn to the person next to you, and ask the
following questions:
1. Their name
H® 2 KIFGd YySAIKOZ2ZNK2Z2ZR
od | 2¢g f2y3a GKS2QOS ol
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[—
AGENDA:

A The Prlmary EleCt|On Date, Being a Poll Worker

A Prlor tO EleCUOn Election Code, Key, Materials, Reminders

ExpressP adletup, Poll Worker Management (incl. Payroll), Election Board staff and Polling Placs

A El eCtI On Day overview, Rights of Voters, Machine Technicians, Poll Watchers, Electioneering

Polling Place signage and posters, Language Interpretation, Searching for Voter, Poll Book stafus,

A Open| ng the POl |S Voter Status, Issuing a Ballot, Table setup, Voter ID, Provisional Ballots, Spoiling a Ballot, "Mag¢hine

Down" Provisional Voting, Mdit and Absentee Voting, Voter Assistance, Affirmation of Elector

Essential Steps, Closing the Express Poll, #2 Envelope, #4 Envelope, Vinyl Bag, Electronic Pollbook case,

A Cl OS“’] g the PO”S Hopper Bag, Police pickup, Voting Machine tapes, Election Materials box, After the Election, Election
Results

A N t St Posttraining steps Poll Worker Guide review, Judge CHegR/oting Machine video training, Contalct
eX e pS / Resources

Philadelphia
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[—
KEY WORDS

CKAa Ad GKS Gl10ofSi 6KSNBE @2dxQff airay Ay @2
A ExpressPolBook LI AR 2y GAYSO® folba@d Ftaz2 OFfftSR (KS S
A ExpressVoteXLs ¢KS yIYS 2F (GKS @20Ay3 YI OKAySaz taz pPIft
A Secure Ballot Hopper Inside eaclExpressVotXL, it contains the official voting ballots.
A Network in a Box _2dz Ydzad GdNY GKAA 2y FANRG GKAy3 dzLRy| F ND
I Y1 GKS a&ablL . ¢ internetconnection. The NIB ensures that EbgressPoliooks work.
9y adzNE GKIdG YFEOKAYySa INBYQG GF YLISNBR gRGK
A Seals maintypes of seals1){ SI ft & &2dzQff ONBRY] SBRtISyeagzxQii S dzx
down the machines at the end of the night, gfgSeals you will not remove at all.

Philadelphia
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ELECTION DAY

sl TUESDAY.
May 19, 2026

7:00 AM-8:00 PM

(Arrive between 6:00 AM 6:30 AM
to set up- the earlier, the better))




You must be a U.S. citizen, a resident of
Philadelphia, and a registered Philadelphia
voter in order to be a poll worker.

oy Philadelphia
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NEED TO REGISTER TO VOTE OR APPLY
FOR A MAIL BALLOT?

Three ways to register:
1. Online:www.pavoterservices.pa.gov
2. Deliver your paper application to the Philadelphia County voter registration office

3. Mail your paper application to the Philadelphia County voter registration office, received by
05/04/26.

Thedeadline to register to vote in the Primary Elecjion IS 05104/26(6 encourage poll workers i
G2 @20S o6& YIFIAf Ay OF &asS GKSedexdeng @ iequesaNdail y S|
ballot is 05/12/26, completed mail ballots must leceived by 8 pm on05/19/26.

% Philadelphia

e City Commissioners vote.phila.gov


http://www.pavoterservices.pa.gov/
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PRIOR TO ELECTION




PRIOR TO ELECTION:

- The Election code and voting system key willistde the lanyard in the election materials
box, which will also include phone, seal card, and supplemental pages (if

AAAAAAAAAAAAAAAAAA

- Election material box andxpressPoltasemust be picked up at

. . Ph" . 'n:.:.
designated locations. T adelphia County - .
ection Boarg Officials

A supplement to the election Seminars
| §
coi ductedbyteCtyCox lissioners

- If unsure of where and when to pick up boxes, 2ab-686-VOTE
or refer to the Poll Worker Guide

- All Electronic DevicddUSTbe turned on by6:45 AMelection morning

Philadelphia

City Commissioners vote.phila.gov




EXPRESSPOLL
ELECTRONIC POLLBOOK




TURN ON THE NIB FIRST

oy Philadelphia
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One Network Box is provided per each polling place (not every division will have a Network Box).

The Network Box will be attached to the top rear of the “A” ExpressVote XL Voting Machine. Setup of
the Network Box is only required if your Division’s “A” machine has a Network Box attached to it. The
pictures below show the Network Box and its power button. The Network Box cannot be opened or
serviced by poll workers.

NETWORK BOX NETWORK BOX
POWER BUTTON

TI77777777747




Where Is the NIB?

What time must the NIB be turned
on?



The back of machine A

As soon as you arrive!



Setting up the
Electronic Pollbook






What time must the electronic
pollbook be fully turned on by?

Why must the electronic pollbook be
fully turned on by that time?



6:45 am

To recelve the second and final voter
update



Electronic Pollbook
Enhancements



OPEN AND CLOSE POLLS CHECKLISTS

A check list to open the polls and a check list to close the polls are loaded
on the EPBThe open poll check list pops up as soon as the EPB turns on.

1a. Turning on the NIB and unloading the machine:

tw ik il ing vot 00|
when powered on. + Double at ryon: led Yol pe
Confirm was and division on all machines.
et the lanyard with the machine password and key from the materials box. [_J Yes
Yes
Step 1 of

oy Philadelphia
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[—
REVIEW THE CHECKLISTS DURING THE DAY

1) Go to the (the three green lines on the Search for Voter screen on the top right)

2) Open the list by touching it

3) Touch

4) The will appear, and poll workers can select the list they'd like to review by touching it.

__-.1-"" :".:I.: F'Fllil':::.i'c:fj.ri.'r'fr T i
sy City Commissioners ote prriagev




Watch out for the red cloud 6

!

10-15 CONCERNED BLACK MEN 0 Issued | 0 Reissued | 0 Checked In Mon Mar 16 2:58 PM 75% (%
If you see 4g=lsNel[o]l¥]t,
PHILLY 7280 MOCK ELECTION 2026 call us. It means yOU're

not connected.

=

If you see a round circle,

It meanssomething is

loading. It will only last
e i ten secondsDon't

¢ 32 worry. Don't call.

Voters Registered

Polls Open
Voters Checked In

& Philadelphia .
‘ vote .phila.gov
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POLL WORKER

MANAGEMENT
BOARD WORKER PAYROLL

AKA Getting you paid accurately and on time!




After Polls are successfully opened, and the volume of voters are
manageable, you may complete your payroll via ExpressPoll

poll Worker Management

Philadelphia

/ City Commissioners vote.phila.gov



Place the payroll sheet iInthe

NANOAdeA BAANEdAAK kei s
t eBNR DZAyYyA n?A d4dA dA
kAFT R D2AYA n?A dA dA A

Judges of Election the
pink copy  for their records.



THERE ARE TWO WAYS TO COMPLETE PAYROLL:

& Av
K u.mclé €

LR

Scanning the B s Manually
barCOde On a LASTNAME<<FIRSTNAME< <<<<<K
government issued
1D

=y Philadelphia .
e City Commissioners vote.phila.gov




EXAMPLES OF IDs THAT WILL SCAN

- Driver's license

Add Poll Worker
- PennDOTIDcard e - =
- U.S. Armed Forces ID card
- Passport

Remember, scanning aniD is
optional.
- You'll still need to add
your phone number and email
address.
- You might need to edit your

% Philadelphic

:@" Clt‘i,' Cﬂmmlsqmnerq vote.phila.gov






REMINDER

Use only one electronic pollbook for filling out
payroll to ensure nobody signs in twice.

SOUTH PHILA OLDER ADULT CENTER 1lssued | O Reissued | 1 Checked In Thu Jan 25 11:33 AM 100% [£3

Add Poll Worker Cancel
Poll Worker Address Contact
First Name Middle Name Last Name Suffix Date of Birth
ROSE Tap here to ty JACKSON Tap here... 02-29-1980
Job Title Poll Place

Please navigate to the next tab to continue.

Machine Inspector
2nd Machine Inspector

Clerk

Philadelphia

City Commissioners

vote.phila.gov




And an exciting
announcement.

pay has been
Increased to
$215.00!



ELECTION BOARD
AND POLLING PLACE OVERVIEW




[—
POSITIONS ON THE BOARD:

=% Philadelphia

@t/ City Commissioners vote.phila.gov



STUDENT POLL WORKERS

A 17 and 18 -year -old local HS students
A They've been trained
A Cannot be replaced as poll workers

A Please help them feel welcome

"':..: Philadelphia T i
sy City Commissioners ote prriagev



ARRIVAL AND ADMINISTERING THE OATHS OF OFFICE:

1. Arrive between 6:00 AM 6:30 AM. Turn on the nib.
2. Open ALL voting machine provided

3. Administer the Oaths of Office
A Place one copy in #2 Envelope
L — A Place one copy in #4 Envelope

4. TURN ON the cell phone provided with the election materials
(If your polling location is not open, call 21686-1523)

5. Please remember to break and record -and yellow seals

oy Philadelphia

) City Commissioners vote.phila.gov



FILLING VACANCIES ON ELECTION

DAY
n 12
10
o
8
7 .5

oy Philadelphia

3
4

If a Poll Worker has not arriveddy 7:00 AM
vacancies can be filled bgny voter
registered in the division

If you are unable to fill any vacant positioog
7:30 AM they can be filled vi€urbside Election

Elected or Court Appointed Election Board Officials must be seated if they arrive
before 7:00 AM

For more information, refer tgpage 2in the Poll Worker Guide

@/ City Commissioners

vote.phila.gov



FILLING VACANCIES ON ELECTION DAY:
If a Poll Worker has not arrived by 7:00 AM:

Missing Judge of Election? A Majority Inspector appoints a Judge of Election

Missing Majority Inspector? A Judge of Election appointshajority Inspector

A Person who received the second highest vote for Judge of Election at the mq
Missing Minority Inspector? recent election shall serve.
A If that person is not available/qualified, a curbside election should be conduc

st

ed.

Missing Clerk? A The Minority inspector appoints a qualified clerk.

A Judge of Election notifies the Election Board, who appoints a qualified machi

Missing Machine Inspector?  inspector.
A call (215) 6881811

Philadelphia

City Commissioners vote.phila.gov



PEOPLE YOU MIGHT
SEE AT THE POLLS
ON ELECTION DAY

?nﬂi




—
RIGHTS OF VOTERS:

An Electorshall have the right to vote:
- Without use ofthreat, force, violence or restraint
- Without intimidation

- Without any other action intended tdeny any
AYRAODGARdzI £ Qa NRARIKG G2 02

- Privately

Occasionally the Judge should "sweep" the room and
remove all campaign literature in the polling place on
their side.

oy Philadelphia
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MACHINE TECHNICIANS:

Periodically throughout Election Day, machine
techniciansemployed by the City, directly or
through a contractor will visit polling places to
perform courtesy checks on thExpressVoteXLs.

Check for an employee badge/ID card.

o Philadelphia 2
- ‘ vote .phila.gov
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DOJ and AALDEF: Both groups are checking
for compliance with federal voting rights
laws.

These groups will
have certificates
and/or letters. The
Judge of Election
can request to see

them!

U.S. Department Asian American Legal Defense
of Justice and Education Fund
05 h Wy (AALDEF)

Philadelphia

&) City Commissioners vote.phila.gov



Poll Watchers

Who are poll watchers?

- Each candidate on the ballot can
appoint up to two poll watchers per
polling place, and each political part
can appoint up to three at Novembe
and special elections. However, only
one poll watcher per candidate and
one per political party/body may be
present in the polling place at one
time while the polls are open.

Philadelphia

Sample Candidate Certificate:

PHILADELPHIA COUNTY BOARD OF ELECTIONS

WATCHER’S CERTIFICATE

THIS CERTIFICATE AUTHORIZES THE INDIVIDUAL TO WATCH IN ANY WARD / DIVISION IN PHILADELPHIA

THIS WILL CERTIFY That JOHN SMITH, residing at 1400 JOHN F KENNEDY BLVD, has been regularly appointed as a
WATCHER representing MALCOLM KENYATTA, Candidate for AUDITOR GENERAL, onthe DEMOCRATIC Ballot to serve at

the April 23, 2024 General Primary & Special Election.
Sz
Witness our hand and official seal Dactinr Coman) |

Note: Each candidate is entitled to two Watchers per Division in their District, but no Candidate or s
Party shall be represented by more than one Watcher in the same voting room at any time. Use Deley, Vicy Chale

Selh Busion, Commisiones
1667 (Rev 4724 ¢

Sample Party Certificate:

PHILADELPHIA COUNTY BOARD OF ELECTIONS
WATCHER’S CERTIFICATE
THIS CERTIFICATE AUTHORIZES THE INDIVIDUAL TO WATCH IN ANY WARD / DIVISION IN PHILADELPHIA
THIS WILL CERTIFY That JOHN SMITH, residing at 1400 JOHN F KENNEDY BLVD, has been regularly
appointed as a WATCHER representing the REPUBLICAN Party to serve at the November 7, 2023

Municipal & Special Election

Witness our hand and official seal

Note: Each candidate is entitled to two Watchers per Division in their District, but no Candidate or
Party shall be represented by more than one Watcher in the same voting room at any time

1667 (Rev. 4/24)

vote.phila.gov
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Poll Watchers

Must present their certificate to members of the -
Election Board upon request.

Be inside the polling place from the time the board -
arrives until the policefficer picks up the materials in

the evening.

Keep a list ofoters. -
When NO voters are present, the Watcher may inspect
the Voting Checklist (electronic pollbook), ask for the | -
public count from each voting machine, and inspect the
#2 and #4 books.

al 1S 322R FTIAGK OKIFffSy3asSa
continued residence in the election district.

Lodge permitted challenges directly with the Judge of
Elections. -
After voting hours, ALL watchers are permitted inside
the polling place (but outside the enclosed area) to
watch the vote tabulation.

Watchers may not interfere with the voting process but

may make challenges as permitted by the Election Code.
Watchers must remain outside the enclosed arethe

area past the chech table and directly in front of,

beside or behind the voting machines.

During voting hours, cannot have more than
oneWatcherper party or candidate in the polling place.
Cannot make challenges based on race, national origin,
appearance, name, religion, or other characteristics not
relevant to voting.

Céngot dnghge $hfelSofidneeihl AlthdughShgyd A Glg 2 N
NESLINBaSyd | LR2ftAGAOFT LI/NIe
entitled to electioneer.

Cannot engage, attempt to influence, or intimidate

voters or engage in voter intimidation.

Cannot review or access the contents of ballot boxes

and other election records.

Philadelphia

vote.phila.gav

ity Commissioners



—
ELECTIONEERING:

The following is prohibited withinlO feet of

ﬂ é\ the Polling Place entrance:

A Handing out campaign materials
Placing campaign materials inside polling place
A Telling voters which candidates to support
A Wearing a tshirt or button supporting a candidate,
campaign, or political party

Votersin the act of votingcan wear political clothes, buttons, etc.,
but must- like all voters exit the polling place when they have finished voting.

For more information, refer tgpage 21in the Poll Worker Guide

‘& Philadelphia 3
‘ vote .phila.gov

w7 City Commissioners



.

IF SOMEONE IS ELECTIONEERING:

What to do if someone is electioneering?

DAO ELECTION TASK FORCE HOTLINE:
215-686-9641 A Askthe person to moveen feet awayfrom the

polling place entrance.

GRUPO DE TRI}B ELECTORAL A if they refuse, calt15686-VOTHo file a complaint
R A iR M with County Board of Elections staff.
"- A If the issue repeats, or they still refuse to move, call
EREEN LTS T (RS thet KAf I RSt LKAl 5AaidNRAOIU

215-686-9641 Task Force hotline215-686-9641

<, Philadelphia

&2/ City Commissioners vote.phila.gov



OPENING THE POLLS

The polling place MUST be
open to voters by 7:00 AM

N BB TETE

o i s gy i 1
1\




POLLING PLACE SIGNAGE:

o | J
E
) \@
] \[ onoco>>
& ATb
2 \ 30ECH
City Commissioners VOTE PHILA.GOV.

% Philadelphia

All Posters must be hung up BLL 3 LANGUAGES*
both outside and inside the polling location,
unless otherwise noted

*English, Spanish, and Traditional Chinese, as required by law.

Posters can be found in the extra large envelope, with red text
GATTENTION: Judge of Electiaand/or the Election Box.

You will place a total of 14 postesvery division MUST placel posters even if you
have more than one division in your polling place.

w7 City Commissioners

vote.phila.gov



ELECTlON M

LIST OF VOTERS YELLOW #2 &

834 BOOKS

I At close, place Yel

AFFIRMATION OF ELECTQR FURM -
n of Elector

ot #2 ENVELOPE

mem(dhd o toth CwlyCcmm\ ioners Office at the end of d

3
9 ! ,
iy
£
3
|

)= ?vEC‘OR‘D OF ASSISTED VOTERS (Two-sipeD)

#4 ENVELOPE

\ to the Minority Insi p.-nm t the end

7
N

Minority Inspector retains for one year ur

:gk

J

L MATERIALS ENVELOPE D
‘TPROV\S\ONAL Bﬂ-'—ﬂ PROVISIONAL BALLOT

Containing
ELECTOR'S DECLA Ay

RAT|
BALLOT FORM ON TO SURRENDER MAIL

T

nal Ballot in Envelope C.

II7I777777777

Philadelphia
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How do you support voters who
speak a language other than English?



Philadelphia provides language
assistance at all polling places to help
voters who communicate in a language

other than English.



YOUR POLLING PLACE MIGHT HAVE
AN INTERPRETER

i' Introduce yourselves in the

\ morning

. | .
Welcome the interpreter to sit at
the table with you
CKSNBEQa | yIYS i
LJzNLI S WdzR3ISQa T

We do our best to meet interpretation needs. Judges of disl e

™ Philadelphia

i, Clt'i, Commissioners NOe P oy



LANGUAGE INTERPRETATION:

T

Telephonic Interpretation Instructions:

To access an interpreter:
1. DIAL: Using the Judge of Election phone in the
election materials box, call #800-689-5945.
2.PROVIDI

12389,
L.IDENTIFY: Info
by voter. Once

assistanc:

Philadelphia

Language Identification Guide

Allowsvoters to point at their language for assistance, if telephonic
translation service is needed.

Language Interpretation Service Instructions
Instruction sheet for poll workers. Election Board Official can contact

an interpreter using the hotline provided on the guide, and the cell
phone provided to the Judge of Election.

Blue+ White | Place both at sigiin table

City Commissioners

vote.phila.gov



—
SMARTPHONES

Every division will have a fully charged smart phone in
their white materials box

Turn it on first thing in the morning

We'll send reminder text messages to the phone
throughout the day

We'll call you on the phone in case of emergency

The Judge of Election should hold the phone

oy Philadelphia

vote.phila.gov

oy City Commissioners



—
IMPORTANT PHONE NUMBERS

We want your phone call to get to the right place whe
you need help

Philadelphia County "~
Election Board Officials : :
A supplement to the election seminars . The ph One nu mbers you need are In the EleCtlon Gu

conducted by the City Commissioners

7

¢tKSeQNB |faz2 Gl LSR G2
election materials box

Lo Please call the number that matches the challenge
< e e 2dzQNBE KF gAYy 3Id 9aLISOALl ¢
%* hours.

vote.phila.gov



Checking In Voters




[—
TABLE SETUP:

0 o

2023 Municy
PRIMARY i
SPECIAL ELECTIoN

A ExpressPoll Electronic Pollbook

Expresspoy

A Printer

PN e A Supplemental Sheets (If any)

WARD DIVISION WARD DIVISION
PRIMARY ELECTIONAND |  PRIMARY ELECTION AND
SPECIAL ELECTION | SPECIAL ELECTION
(IF ANY) | (IF ANY)

Where Voting Machines Are Used i Where Voting Machines Are Used

Jaervorms | tsTorvorsm A 2 Yellow Books (#2, #4)

MAY 21, 2013

At the Time Voter Casts his or her Vote

Fa 1 of the Voter,
together with the order of his or her voting.

Special Notic

~tall be pi

iarked “MINORITY [NSPE

Riverview Pi

Dot wace Ave: & Gpring Garte 3. And retained by the Minarity Inspector.

Philadelpt

%) City Commissioners vote.phila.gov
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L VOTER STATUS:

, RICHARD MAURICE
7, PHILADELPHIA, PA 19132
Date of Birth: 11-29-

+2 0 SND& &l G dzalfpyelov, antl LJI

o a / greencoding system. Their status determines the
next step in their voting process.

Ballot Style
DEM 10-15

Manage Voter >

Comment
Confirm that this is the correct voter using name, month and day of birth
and address.

If voter record isgreen, voter may vote a

_ standard ballot.

Last Name First Name Date of Birth Voter ID

SS— | | If voter record is@ or yellow, follow
ne____O mwmsn O brckrunee «w_| inStructions on screen

Matching Results 4 Results

Q. MM-DD-YVYY ‘ Q. vater ID

20TH ST Active

w— VAN PHILADELPHIA, PA 19138 bl @ gBS/Mailin Issued .. . H H

- Yellow: Voter may vote provisional ballot, or some action is required
R Ry PHILADELPHIA, PR 19138 A “ sallot issued ’ before voter can be issued a standard ballot.
wse  vewe TR e tee® ofnn > -[REX Voter cannot vote on the voting machine due to issues with

their voter record.

Philadelphia
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[—
VOTER ID:

Only firsttime voters in the
division may be asked to show ID.

Pennsylvania lawequiresvoters who are
new to their voting divisiofiprecinct)to
show ID the first time they vote there.

Need to verify identification will be indicated
in the Voter Details & Statusn the
ExpressPoklectronic Pollbook.

Thelist of IDs is in your election guidiaside
the materials box.

Philadelphia

Acceptable forms of ID for voters who are new to a division,

AyOf dzRST o6dzi FNSyQili tAYAGSR

A Valid voter registration card issued by the Philadelphia
Voter Registration Office

A *FfAR tSyyaetdlryArAl RNAGSN
A Valid ID issued by any Commonwealth agency
A Thisincludes a Medical Marijuana ID Card

A Valid ID issued by the U.S. Government

A Valid U.S. passport

A Valid U.S. Armed Forces ID

A Valid Student ID

A Valid Employee ID

A Non-photo ID issued by the Commonwealth, or any
agency thereof

A Non-photo ID issued by the U.S. Government, or any
agency thereof

A Firearm permit

A Current utility bill

A Current bank statement

A Paycheck

A Government check

vote.phila.gov
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#2 and ;

.}.

44 Books




#2 and #4 books  [UISEN be used.

They must be used in ~ [Ealietimen when

voters present themselves at the
polling place.



Seriously? We
have the
electronic
pollbook!

Yes. Seriously. They are
a handwritten,
duplicate paper record
of all votes cast. They're
a critical part of PA's
election security.



Why #2 and #4 Books?
A Paper backup of election day in case there's an emergency.

A Identify errors made when voters sign into the electronic pollbook.

A Helps us identify if someone accidentally voted under the wrong name.
For example, the Clerk could correctly hear "Davida Smith" and write it
In the #2 and #4 book, but the Majority Inspector accidentally issues a
ballot for "David Smith."

A Correctly filled out books help combat and uncover fraudulent voting.



Who Is responsible for
maintaining the #2 book?

Who Is responsible for
maintaining the #4 book?

Where do the books go at the
end of the night?



The Clerk

ENERAL ELECTION
"

a
AND SPECIAL ELECTION (IF ANY)

The Clerk g =

GIVE TO MINORITY INSPECTOR

No. 4

GENERAL ELECTION
AND SPECIAL ELECTION (IF ANY)

#2 goes in the #2 envelope, #4 goes in
the #4 envelope and then home with
the Minority Inspector.

NORITY INS




Voting Procedures




WHAT IS A PROVISIONAL BALLOT?

/)  Sometimes, county elections officialsed more
Ny time to determine a voter's eligibility to vote.

LT
Fi s
£

= In some caseslection officials may ask that voter
=] to vote a provisional ballot.

Ty e~
?é}ifj;f

i

i,
f???

I/

AL TE FEE Ty ]

Aprovisional ballotrecords a voter'sote while
the county board of elections determines whether
It can be counted.

e
e
(e

,,,,,,,
,,,,,,
.....
At
.

oy Philadelphia
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PROVISIONAL BALLOT ENVELOPE:
4 Signatures +  Secrecy Envelope!

COMPLETE BEFORE YOU VOTE YOUR BALLOT: COMPLETE AFTER YOU VOTE YOUR BALLOT: To be filled out in front of election

ik i £ ot and 2ign this didds in A of pod warkers LEEQRE veing kot et | civmnpe e erd Hges m (e of gl worker SETER ecting bellol Gfﬁcia|5 BEFORE FECE'iViI'Ig ballot.
Secton A:Voter AfRidavit Section C: Voter Signature #2
Print Woder ¥, a a 2+
o 14 To be filled out in front of election
Geseof B Piierm Famer Vb sure BOTH Uiater Signarare fiekds are sigred officials AFTER receiving and
Emal Adibesa FOR ELECTION OFFICIALS ONLY: voting ballot.

Pl usarkers st cremalets and sgn s ccmon REFORE kxiirg the water 3 aliat
Shreet hndress where Regitesd to Vot

Precinct:
Gy 2 ode Reasnn for prosisinal hallat (Checkall that sppiy): TO be ﬁ”Ed OUt m
Mnceaty County O Vioter was oed mal ballot 0 Challerge ia Woter's ol ghiley OFFICIALS ONLY.

DN VOter's e nat on voter s 8 Party {Primary anly]

OVoter Mentification ssue

D Court ord " VR pamy Bkt et erckaT
1 o schivty Swiar o7 MY NAL mry ot i e o birth v 45 | v e, Sy
Iistad above, that a1 the Time | mgkterad | rasided at the addsess | hawe led -
abuwe i the Commuomanalth of Pennyghania, and that this ot onby ballot | BT
soont b theCoreranes ﬁs,ﬂ.“m..m..ﬂ.m. Fill-in Party - PRIMARY ONLY.
Voter Signature #1 Sgratuca of e MIncrEy impacicr

r-—- - - - - - — — —7 /71

@

Section B: Voter's Current Address
\iohat crvmsphetes. LY I sckdrena bn ciffererd from Section &

Ballot 1D# Sticker Voter's Receipt

A garond Sanalure i raquieed AFTER s00ng powr badr,
See Sertion Cand follow instructians., | seconsomaLpaLoTaEcEET |

b e _ e — = = —
F—— = = = = = =

Strest Addrens ffix Ballot 1D Number here

4AD0L063A

Provisional Ballot / Papeleta electoral provisional

=) I Code [

Philadelphia -
City Commissioners vote.phila.gov




PROVISIONAL VOTING:

Use a Provisional Ballot when:

A Voter is not in theExpressPotir Supplemental Pages

A Voter does not have valid ID where ID is required

A Voter has applied for a Maiih or Absentee Ballobut there is an issue
with the Voter's Matin or Absentee Ballot

A Voter claims Political Party listed in Poll Book is incorrect
(Primary Elections only)

On rare occasions:

A A person with a court ordewith respect to voter registration status
A Special court order related to extending the hours of voting.

A Voter spoiled 3 ballots on thHexpressVot&L

Voters who are using a Provisional Bal®HOULD NOT SIGN INTh©®
Electronic Poll BookDoing so may result in thballot not being counted
Voters may request a Provisional Ballot in English/Chinese or English/Spanish

Philadelphia 3
City Commissioners vote.phila.gov
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PROVISIONAL BALLOTS

A FULLY COMPLETED
PROVISIONAL BALLOT ENVELOPE
IS THE BEST WAY TO ENSURE THE

BALLOT IS COUNTED

L L L L L L L R R R N



(S
- All provisional ballots go in Envelope C,
Provisional

then the envelope iplaced in the

Votl ng hopper bag.}
Process: End of

RETURN ENVELOPE-C

PIILADELPHIA COUNTY BOARD OF ELECTIONS
PRIMARY AND SPECIAL ELECTION (IF ANY) - MAY 21,2013

ENCLOSE ONLY YOTED PROVISIONAL BALLOTS IN THIS ENVELOPE.
YOU ARE NOT PERMITTED T0 OPEN OR COUNT A VOTED PROVISIONAL BALLOT
£ NG PLACE.  RETURN THEM TO THE COUNTY BOARD OF

AT THE G
ELECTIONS AS SEALED BY THE VOTER.

Al st o st Proviieaat Balit Materiahs MUST b cccurncd 4 the Phiadephia Canty Beard of
Flections i 3 separaie emrloe (Faveiops D).

#1 FOR THE JUDGE OF FLECTION =

2 TOR THE MINORITY INSTRCTOR.

Signed

Ward Division
PHILADELPHIA COUNTY
SEAL SECURELY AND DELIVER TO COUNTY BOARD OF
ELECTIONS WITH OTHER RETURNS SEPARATE FROM ALL OTHER
ELECTION MATERIALS.

Philadelphia Vote . p hl | a..

City Commissioners




Can a voter vote provisionally after

they've voted on the voting machine?

DO you sign voters into the electronic
pollbook if they're voting
orovisionally?







Spolling a Ballot
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CHAPTER FIVE - PART 3

Spoiling a Ballot
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MAIL -IN & ABSENTEE VOTING:

oy Philadelphia

A Post MaHin & Absentee Voters lists.

Lists are delivered by police officer

A Voters who are issued a Mail or Absentee Ballot argrohibited by the
Election Coddrom voting on theExpressVot&Ls.

Voter must surrendetheir entire absentee / mail ballah order to vote inperson.Seebelow.

A If a voter arrives with a maih or absentee ballot, including the declaration
envelope, the Judge muspoil the ballot, and also write "VOID" on both
the envelope and the ballot. Then thegan allow the voter to vote on a
machineonce the voter has filled outan 9 f SOG 2 NQR& 5SOf |
{ dZNNBE Yy RS NJ ¢ K SheNdtaa mustithen slgi ift@tiiegpal book
like normal.

&2/ City Commissioners

vote.phila.gov
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VOTER ASSISTANCE:

ASSISTANCE DECLARATION

Declaration of the Need for Assistance to Vate

Voter's Date of Birth:

p— A If a voter requires assistance operating thepressVot&L, or
pEG o m—— assistance with a language other than English for the first tim
o - Complete arAssistance Declaration and Record of Assisted

—— Voters form

St of s - Voter may bring a person of their choice with

S““"“""”“‘“‘"‘“"“’“’;mDmmm T t,hem,toA assistexceptthe Judge gf Election, the S

o *“ J2U0SNRAa SYLIX 28SNE 2N UKS @20 ¢

Direccidh de Votante; POR LA RAZGN DE QUE:

bt ot i — A DO NOToffer assistance without being asked

Nombred o personsdend i - Voter assistance is permittezhly if the voter has

""““": requested it The voterchooseswho assists them.

S S P A Place completed Assistance Declaration form in #2 Envelope

COUNTY BOARD OF ELECTIONS - ELECTION DAY HOTLINE - 66150 { ? v$ QZ P VS NE G Aff ’ AKlv g3 LJN‘B?A 2 dz(’”}\f e i FAL E ?ﬁ ?
t SNY¥AGGSRE Ada y2GSR 2y GKSANI @230 SN NBO2NR.

For more information, see page 21 in the Poll Worker Guide

vote.phila.gov
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AFFIRMATION OF ELECTOR:

AFFIRMATION OF ELECTOR
ILADELPHIA COUNTY BOARD OF ELECTIONS

A If a registered elector has an Inactive voter

T status, or has moved, the voter should inform

— polling place officials of the address change by
, completingSections A and Gf an Affirmation

of Elector form.

SIS e A If the voter has moved out of Philadelphia
e County, their voting record will be cancelled
Rt i e et et here. Inform them thathey are responsibléo
register to votein their new county of residence

for future elections.

% Philadelphia

7/ City Commissioners vote.phila.gov
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CLOSING THE POLLS

Polls are open  until 8:00 PM

All voters in line at their assigned polling place by
8:00 PM MUST be allowed to vote.




CLOSING THE POLLS - ESSENTIAL STEPS:
- All pollIsMUSTstay open until 8:00 PM

- Have an Election Board member statdhe end of the line at 8:00 PM
- Close alExpressVotXLs following thé / f 2 & #istrucBohst €

- Sign theAffidavit for Identification Requirements
6[ 20l § SR ABRurpléml8er)WdzR3IS Q a

- Sign thepayroll sheet

PayrollMUST NO®De filled out until close of Election

oy Philadelphia

&) City Commissioners vote.phila.gov
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W inem

-

Unplugthe printer andtablet. Collectvoting results #Placeboth ExpressPothblets
Wrap up their power cords. tapes,ExpressVotXL USB andtheir power cords back
SticksAbsentee/Mailin List, and in the Electronic PoBook Case.
votingmachine barrel keys. Place
them inthe Vinyl Results Bag. ZipCase shut and hand to

Policealongwith, but NOT
INSIDEthe HopperSack and
the Vinyl ResultBag.

Philadelphia

City Commissioners vote.phila.gov



#2 ENVELOPE:

Goes Inside the Election Materials Box

ﬁ-on:thinwwcmmummmu-mu.wwmma&smﬁmsn
S SECTION Contains:

AND S ELECTION (IF ANY)

s o i Aa copy of thecompleted Oath of Officers

WARD. ___ DIVISION, MAY 21,2013

“The following named papers must be placed in this Envelope, scaled and plced in the Election Materials M COpy Of thglg nedVOtlng System tape

box by the Judge of Election. All material must be returned to the County Board of Election, Riverview
Place, Delaware Ave & Spring Garden St. an or before 8 o'clock P-M. on the day after the Election.

S A2 vellow book

* One Certificate and Oath of Affirmation of Judge, Inspector and Clerk

* Sheet Marked Record of Assisted Voters

* One of the Printed Results Receipts from Each Machine Marked Extra Copy
* Official Challenge Affidavits of Voters

Philadelphia 3
City Commissioners vote.phila.gov




#4 ENVELOPE:

Given to the Minority Inspector.

L el e To be retained for one year.
8 0. PRIMARY ELECTION
|éb) AND SPECIAL ELECTION (IF ANY)
m NUMBERS AND _____AND -
% WARD DIVISION, MAY 21,2013 C O n t al n S :
E i i s o s s 0 Conn o Aa c opy of thecompleted Oath of Officers
S Toow EACH MACeg AA co py of thesignedvoting system tape
. #4 Marked Numbered List of Voters--(MINORITY INSPECTOR)
E 'll;"g:;; ‘e;e:i:::w li':: :; lm ‘gﬂNEc;YEAR by Minority Inspector unless M4 Ye | | OW bo 0 k

Note: Judge of Election does not take any materials home from the #2 or #4 envelopes

% Philadelphia

7/ City Commissioners vote.phila.gov



Attention Judge of Election Accordion Folder:
Completed material in all languages to be placed in this bag and returned i

Contains: r 1

A surrendered ballot material with completed BTTENTION |
. . JUDGE OF ELECTION:
affirmation L T———

I hlb'g d d h Id nmatllsbox.
fondar

Surrendered mail ballots along with completed /
Declaration to Surrender forms. (If any) f

&S
+ Spoiled voting machine ballots. (If any) f _.f; g
- Voided Provisional ballots and materials. (If any)
- Completed Assistance declarations. (If any)
- Comnveted Affirmation of elector voter forms. f
(if any;
- Completed Challenge Affidavit forms. (If any)
- Completed HAVA Title 3 forms. (If any)

- Any completed Voter registration and mail in
applications

A Spoiled machine ballots

A Completed: Assistance Declaration Forms,
Affirmation of Elector Forms, Challenge Affidavi
Forms, HAVA Title 3 forms

A Miscellaneous completed forms, such as voter
registrations

A Any voided provisional balloting material

* Please see election guide for detailed list of what2 S Zbglddgiin this bag.

Philadelphia

City Commissioners vote.phila.gov
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VINYL BAG:

CARTRIDGE RESULTS BAG %

Philadelphia

Contains:

A USB stickg will be collected from ALExpressVoteXLs
(opened and unopened)

Place in front of the direction card.

A VOTING SYSTEM Klavyard)
Place behind direction card

A Thezerocount tapefrom the beginning o
the day, and the last copy of the
election results, which will contai
any writein votes from
behind each machine.

Place behind direction card

RTC ENVELOPE - OFFICIAL RETURNS

2025 General Election November 4, 2025

A Mail-in and Absenteeoters lists(if any)f &
Place behind direction card . .
DO NOTplace the USB in the

. . . . envelope or the lanyard
The police officer will take this!

vote.phila.gov

City Commissioners



ELECTRONIC POLL BOOK CASE:

Contains:

ABoth ExpressPolls
ABoth ExpressPottharging cords

AGoeswith the Police Officeralong with
the Vinyl Bag and Hopper Bag

The police officer will take this!

oy Philadelphia

&) City Commissioners vote.phila.gov



HOPPER BAG:

% Contains:

e

Asecure ballot hopper

(from each machine which contains the official voted ballots)

Aprovisional Voting Envelope C

/8568.| Cardau seal numbers must be recorded)

The police officer will take this!

Philadelphia

City Commissioners vote.phila.gov



|
IN SUMMARY:

"

The Police Officer will take:

1. Vinyl bag
2. Electronic Pollbook case

3. Hopper bag

=y Philadelphia

@t/ City Commissioners vote.phila.gov



POST OUTSIDE THE CLOSED POLLING PLACE:
i g Machine

~ i o A signhed copy of the Votin
tape isrequired to be posted outside
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ELECTION MATERIALS BOX:

All remaining materials should be placed inside the Election Materials box,

Including the payroll sheet.
A City issuedell phone

A Judge of Election should retgaink copyof
the payroll sheet for records

A Ensureall board workerscompleted &
signed payroll sheet

A Anyone whadoes not sign the electronic
pollbook will have their pay delayed

PLEASE NOTEontinue to fill out the paper payroll A Anyone who does not sign the payroll
sheet, the paper record is a backup record. sheetwill not be paid

oy Philadelphia

e City Commissioners vote.phila.gov



AFTER THE ELECTION:

11 12 1 A Wait for the police officer
10 2 A Give themVinyl bag,ExpressPoltase,
o 3 "'| andHopper bag
S 4 A Bring theElection Materials bosto:
Voter Registration Division
7 5 Riverview Place, 5th Floor

6 520 N. Delaware Ave., Philadelphia, PA 19123
Or any other designated location in the Election guide!

Election Materials boxMUST BE RETURN#®2:00 AMon Election Night.

oy Philadelphia
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Using the
Voting
Machine




