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INTRODUCTIONS:

- Meet your trainer!

- Meet each other:

Turn to the person next to you, and ask the
following questions:

1. Their name

2. What neighborhood they're in

3. How long they’ve been a poll worker for
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AGENDA:

The General Election Date, Being a Poll Worker

[} Prio r to Electio n Election Code, Key, Materials, Reminders

° ExpressPoll setup, Poll Worker Management (incl. Payroll), Election Board staff and Polling Place
[ ]
EI eCtI On Da y overview, Rights of Voters, Machine Technicians, Poll Watchers, Electioneering

Polling Place signage and posters, Language Interpretation, Searching for Voter, Poll Book status,

L] O pe ni n g the POI IS Voter Status, Issuing a Ballot, Table setup, Voter ID, Provisional Ballots, Spoiling a Ballot, "Machine
Down" Provisional Voting, Mail-In and Absentee Voting, Voter Assistance, Affirmation of Elector

Essential Steps, Closing the Express Poll, #2 Envelope, #4 Envelope, Vinyl Bag, Electronic Pollbook case,

L] CI OSin g th e PO I I S I’;Iop;;:?r Bag, Police pickup, Voting Machine tapes, Election Materials box, After the Election, Election
esults

Post-training steps - Poll Worker Guide review, Judge Check-In, Voting Machine video training, Contact

i N ext Ste pS / Resources

Philadelphia
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GENERAL ELECTION




ELECTION DAY

Il TUESDAY,
NOVEMBER Nov. 4, 2025

7:00 AM - 8:00 PM
(Arrive between 6:00 AM - 6:30 AM
to set up - the earlier, the better!)




You must be a U.S. citizen, a resident of
Philadelphia, and a registered Philadelphia
voter in order to be a poll worker.
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PRIOR TO ELECTION




PRIOR TO ELECTION:

- The Election code and voting system key will be inside the lanyard in the election materials
box, which will also include phone, seal card, and supplemental pages (if any)

rrrrrrrrrrrrrrrrrr

- Election material box and ExpressPoll case must be picked up at ! ’::::.':
designated locations Chiladelphia County -
. - Election Board Officiar

A supplement to the election Seminars
coi ductedbyt 9Ctyc°’”55° ers

- If unsure of where and when to pick up boxes, call 215-686-VOTE, |
or refer to the Poll Worker Guide

- All Electronic Devices MUST be turned on by 6:45 AM election morning

hiladelphia
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PRESSPO
ELEEC)'ERONlc POLLBOOK

CITY OF PHILADELpHy4

2023 MUNiCjpy,
PRIMARY AND
SPECIAL ELECTIQN

fxpresSPo/I “




TURN ON THE NIB FIRST

% Philadelphia
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One Network Box is provided per each polling place (not every division will have a Network Box).

The Network Box will be attached to the top rear of the “A” ExpressVote XL Voting Machine. Setup of
the Network Box is only required if your Division’s “A” machine has a Network Box attached to it. The
pictures below show the Network Box and its power button. The Network Box cannot be opened or
serviced by poll workers.

NETWORK BOX NETWORK BOX
POWER BUTTON

TI77777777747




Where is the NIB?

What time must the NIB be turned
on?



The back of machine A

As soon as you arrive!



Setting up the
Electronic Pollbook






What time must the electronic
pollibook be fully turned on by?

Why must the electronic pollbook be
fully turned on by that time?



6:45 am

To receive the second and final voter
update



POLL WORKER

MANAGEMENT
BOARD WORKER PAYROLL

AKA Getting you paid accurately and on time!




PAYROLL:

After Polls are successfully opened, and the volume of voters are
manageable, you may complete your payroll via ExpressPoll

% Philadelphia
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MINORITY
NSPECTOR



Use only one electronic pollbook for filling out
payroll to ensure nobody signs in twice.

SOUTH PHILA OLDER ADULT CENTER 1Issued | O Reissued | 1 Checked In Thu Jan 25 11:33 AM 100%
Add Poll Worker Cancel
Poll Worker Address Contact
First Name Middle Name Last Name Suffix Date of Birth
ROSE Tap here to ty JACKSON Tap here... 02-29-1980
Job Title Poll Place

Please navigate to the next tab to continue.

Machine Inspector
2nd Machine Inspector

Clerk

Philadelpt
City Commissioners
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Place the payroll sheet in the
election material box. Don't take it
home, don’t put it in the hopper
bag, don’t put it in the vinyl bag.

Judges of Election the
pink copy for their records.



—
ELECTION BOARD
AND POLLING PLACE OVERVIEW

\

— —




[
POSITIONS ON THE BOARD:
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STUDENT POLL WORKERS

- 17 and 18-year-old local HS students
- They've been trained
- Cannot be replaced as poll workers

 Please help them feel welcome

-r-"u'.'.."l'u:m'c'."f.lhr'-.'r T X
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ARRIVAL AND ADMINISTERING THE OATHS OF OFFICE:

1. Arrive between 6:00 AM - 6:30 AM. Turn on the nib.
2. Open ALL voting machine provided

3. Administer the Oaths of Office
* Place one copy in #2 Envelope
e * Place one copy in #4 Envelope

4. TURN ON the cell phone provided with the election materials
(If your polling location is not open, call 215-686-1523)

5. Please remember to break and record all - and yellow seals

Philadelphia h.l
City Commissioners vote.phila.gov




FILLING VACANCIES ON ELECTION
DAY:

If a Poll Worker has not arrived by 7:00 AM,

11 12 1 vacancies can be filled by any voter
10 > registered in the division.
O 3 II'. If you are unable to fill any vacant positions by

7:30 AM, they can be filled via Curbside Election

8 4

7 5 Elected or Court Appointed Election Board Officials must be seated if they arrive
before 7:00 AM

For more information, refer to page 2 in the Poll Worker Guide

oy Philadelphia

vote.phila.gov
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FILLING VACANCIES ON ELECTION DAY:

If a Poll Worker has not arrived by 7:00 AM:

Missing Judge of Election? Majority Inspector appoints a Judge of Election

Missing Majority Inspector?  « Judge of Election appoints a Majority Inspector

* Person who received the second highest vote for Judge of Election at the most
Missing Minority Inspector? recent election shall serve.
* If that person is not available/qualified, a curbside election should be conducted.

Missing Clerk? * The Minority inspector appoints a qualified clerk.

* Judge of Election notifies the Election Board, who appoints a qualified machine

Missing Machine Inspector? inspector.
« Call (215) 685-4811

Philadelphia
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PEOPLE YOU MIGHT
SEE AT THE POLLS
ON ELECTION DAY
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i
RIGHTS OF VOTERS:

An Elector shall have the right to vote:
- Without use of threat, force, violence or restraint
- Without intimidation

- Without any other action intended to deny any
individual’s right to vote

- Privately

Occasionally the Judge should "sweep" the room and
remove all campaign literature in the polling place on
their side.

oy Philadelphia
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MACHINE TECHNICIANS:

Periodically throughout Election Day, machine

technicians employed by the City, directly or

/ Depresioext, J4 through a contractor, will visit polling places to
—— perform courtesy checks on the ExpressVote XLs.

=1

Check for an employee badge/ID card.

oy Philadelphia

vote.phila.gov
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DOJ and AALDEF: Both groups are checking
for compliance with federal voting rights
laws.

These groups will

have certificates
and/or letters. The

Judge of Election
. . can request to see
U.S. Department Asian American Legal Defense th y
of Justice and Education Fund em.
(DOJ) (AALDEF)

Philadelphic
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Sample Candidate Certificate:
; = PHILADELPHIA COUNTY BOARD OF ELECTIONS = 5
Poll Watchers e, NG RS CERTRCATE
THIS CERTIFICATE AUTHORIZES THE INDIVIDUAL TO WATCH IN ANY WARD / DIVISION IN PHILADELPHIA
THIS WILL CERTIFY That JOHN SMITH, residing at 1400 JOHN F KENNEDY BLVD, has been regularly appointed as a
WATCHER representing MALCOLM KENYATTA, Candidate for AUDITOR GENERAL, onthe DEMOCRATIC Ballot to serve at

Party shall be represented by more than one Watcher in the same voting room at any time

Who are po" watchers? the April 23, 2024 General Primary & Special Election.
- Each candidate on the ballot can Witoass iur eet et ofictl sead ;“*:%_,\-
e Note: Each candidate is entitled to two W: per Division in their District, but no Candidate or ~.J~L:'""’~
app0|nt up to two po" Watchers per Party;alrl'be:::rzsemed?:e:noremano‘mcm‘?mszm‘::‘mg\gmomb:tanvctaixfh wv«:vfcuﬁ
polling place, and each political party i .
can appoint up to three at November Sample Party Certificate:
and special elections. However, only =
II t h d.d t d PHILADELPHIA COUNTY BOARD OF ELECTIONS
one poiil watcner per canaidate an WATCHER’S CERTIFICATE »
one per’ political pa rty/ body may be THIS CERTIFICATE AUTHORIZES THE INDIVIDUAL TO WATCH IN ANY WARD / DIVISION IN PHILADELPHIA
. . THIS WILL CERTIFY That JOHN SMITH, residing at 1400 JOHN F KENNEDY BLVD, has been regularly
present ’n the pOIIIng place at one appointed as a WATCHER representing the REPUBLICAN Party to serve at the November 7, 2023
time While the pO”S are open. Municipal & Special Election ‘ o
Witness our hand and official seal T_.:T:;—'
o

1667 (Rev. 4/24)

Philadelphia h.l
City Commissioners vote.phila.gov




Poll Watchers

Must present their certificate to members of the
Election Board upon request.

Be inside the polling place from the time the board
arrives until the police officer picks up the materials in
the evening.

Keep a list of voters.

When NO voters are present, the Watcher may inspect
the Voting Checklist (electronic pollbook), ask for the
public count from each voting machine, and inspect the
#2 and #4 books.

Make good faith challenges to an elector’s identity or
continued residence in the election district.

Lodge permitted challenges directly with the Judge of
Elections.

After voting hours, ALL watchers are permitted inside
the polling place (but outside the enclosed area) to
watch the vote tabulation.

Watchers may not interfere with the voting process but
may make challenges as permitted by the Election Code.
Watchers must remain outside the enclosed area— the
area past the check-in table and directly in front of,
beside or behind the voting machines.

During voting hours, cannot have more than

one Watcher per party or candidate in the polling place.
Cannot make challenges based on race, national origin,
appearance, name, religion, or other characteristics not
relevant to voting.

Cannot engage in electioneering. Although they
represent a political party or candidate, they’re not
entitled to electioneer.

Cannot engage, attempt to influence, or intimidate
voters or engage in voter intimidation.

Cannot review or access the contents of ballot boxes
and other election records.

vote.phila;.gov
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ELECTIONEERING:

The following is prohibited within 10 feet of

ﬂ é\ the Polling Place entrance:

®* Handing out campaign materials

* Placing campaign materials inside polling place

* Telling voters which candidates to support

®* Wearing a t-shirt or button supporting a candidate,
campaign, or political party

Voters in the act of voting can wear political clothes, buttons, etc.,
but must - like all voters - exit the polling place when they have finished voting.

For more information, refer to page 21 in the Poll Worker Guide

Philadelphia
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IF SOMEONE IS ELECTIONEERING:

What to do if someone is electioneering?

DAO ELECTION TASK FORCE HOTLINE:
215-686-9641 * Askthe person to move ten feet away from the

polling place entrance.

GRUPO DE TRABAJO ELECTORAL ° If they FEfUSG, call 215-686-VOTE to file a complaint

DE DAO LiNEA DIRECTA: - i
Py AL with County Board of Elections staff.

* If the issue repeats, or they still refuse to move, call

ERBE A SRS T EARE TS the Phlladelphlf;\ District Attorney’s Election Day
215-686-9641 Task Force hotline: 215-686-9641

REHERRENAE

f, % Philadelphia X
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OPENING THE POLLS

The polling place MUST be
open to voters by 7:00 AM

9 a8




POLLING PLACE SIGNAGE:

All Posters must be hung up in ALL 3 LANGUAGES*,
both outside and inside the polling location,
unless otherwise noted.

*English, Spanish, and Traditional Chinese, as required by law.

Posters can be found in the extra large envelope, with red text
“ATTENTION: Judge of Election” and/or the Election Box.

You will place a total of 14 posters. Every division MUST place all posters, even if you
have more than one division in your polling place.

VOTE.PHILA.GOV
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ELECTlON M

LIST OF VOTERS YELLOW #2 &

834 BOOKS

I At close, place Yel

AFFIRMATION OF ELECTQR FURM -
n of Elector

ot #2 ENVELOPE

mem(dhd o toth CwlyCcmm\ ioners Office at the end of d

3
9 ! ,
iy
£
3
|

)= ?vEC‘OR‘D OF ASSISTED VOTERS (Two-sipeD)

#4 ENVELOPE

\ to the Minority Insi p.-nm t the end

7
N

Minority Inspector retains for one year ur

:gk

J

L MATERIALS ENVELOPE D
‘TPROV\S\ONAL Bﬂ-'—ﬂ PROVISIONAL BALLOT

Containing
ELECTOR'S DECLA Ay

RAT|
BALLOT FORM ON TO SURRENDER MAIL

T

nal Ballot in Envelope C.

II7I777777777
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LANGUAGE INTERPRETATION:

Language ldentification Guide
= Allows LEP voters to point at their language for assistance, if
telephonic translation service is needed.

Ty

4 UNITED LANGUAGE GROUP @ &ty ommissioners

I Language Interpretation Service Instructions
' ' | Instruction sheet for poll workers. Election Board Official can contact
“M“ an interpreter using the hotline provided on the guide, and the cell
SR —— phone provided to the Judge of Election.

Blue + White | Place both at sign-in table

Philadelphia
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SMARTPHONES

Every division will have a fully charged smart phone in
their white materials box

Turn it on first thing in the morning

We'll send reminder text messages to the phone
throughout the day

We'll call you on the phone in case of emergency

The Judge of Election should hold the phone

ok Philadelphia ®
- ‘ vote.phila.gov
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Checking in Voters




—
TABLE SETUP:

0 o

2023 Muwicy
PRIMARY o
SPECIAL ELECTIoN

Expresspo

PLACE IN No. 2 ENVELOPE
WARD DIVISION

PRIMARY ELECTION AND
SPECIAL ELECTION
(IF ANY)

Whore Voting Machines Are Used

LIST OF VOTERS
and Party Enroliment
MAY 21, 2013

At the Time Voter Casts his or her Vote
Machine, the Clerk must cater in this
the Name and Party Earoliment of the
together with the order of his or her voting.

Notice

e placed in the

JUDGE'S ENVELOPE No. 2

This

And retar
COUNTY O

Delaware Ave. & Spring Garden St

Philadelp!
City Commissioners

PLACE IN No. 4 ENVELOPE
WARD DIVISION
PRIMARY ELECTION AND
SPECIAL ELECTION
(IF ANY)
Where Voting Machines Are Used

LIST OF VOTERS
and Party Enrollment

Fa 1 of the Voter,
together with the order of his or her voting.

Special Notice

And retained by the Minarity Inspector.

ExpressPoll Electronic Pollbook
Printer
Supplemental Sheets (If any)

2 Yellow Books (#2, #4)

vote.phila.gov
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—
VOTER STATUS:

— Voter’s status will appear using a m yellow, and
— green coding system. Their status determines the
' - next step in their voting process.

an_3n.10%8 A1\ Brarins 101

Cormment
Verify Address. Issue Standard Ballot if unchanged. If there is an address
change, have voter complete a Statement of Residence before kssuing a
Standard Ballot.

= If voter record is green, voter may vote a
standard ballot.

Inactive
. I H
Egiole If voter record is @ or yellow, follow

, instructions on screen.
Active-Must Show ID

Eligible

- Yellow: Voter may vote provisional ballot, or some action is required

A Aciive before voter can be issued a standard ballot.

B83/Mall th Eetumed -[¥H Voter cannot vote on the voting machine due to issues with

their voter record.

Philadelphia
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—
VOTER ID:

Acceptable forms of ID for voters who are new to a division:

Only fl rSt-tlme VOte rsin the . Voter registration card issued by the Philadelphia Voter
division may be asked to show ID. Registration Office

Valid Pennsylvania driver’s license or PennDOT ID card
Valid ID issued by any Commonwealth agency

Pennsylvania law requires voters who are - Valid ID issued by the U.S. Government
i i 1vISi [ . Valid U.S. t
new to their voting division (precinct) to ol passpor
. . . Valid U.S. Armed Forces ID
show ID the first time they vote there. . Valid Student ID

Valid Employee ID

. . . . . . . Non-photo ID issued by the Commonwealth, or PA agenc
Need to verify identification will be indicated P Y sency

in the Voter Details & Status on the Firearm permit

ExpressPoll Electronic Pollbook. - Current utility bill
Current bank statement

Non-photo ID issued by the U.S. Government, or U.S. agency

Current paycheck
Government check

Philadelphia
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#2 and #4 Books




#2 and #4 books Mlist be used.

They must be used in féalrtime when
voters present themselves at the

polling place.



Why #2 and #4 Books?

* Paper backup of election day in case there's an emergency.

* l|dentify errors made when voters sign into the electronic pollbook.

* Helps us identify if someone accidentally voted under the wrong name.
For example, the Clerk could correctly hear "Davida Smith" and write it
in the #2 and #4 book, but the Majority Inspector accidentally issues a
ballot for "David Smith."

e Correctly filled out books help combat and uncover fraudulent voting.



Who is responsible for
maintaining the #2 book?

Who is responsible for
maintaining the #4 book?

Where do the books go at the
end of the night?



The Clerk

-

B4 00 e ) St o b 10 P S Aot O

No. 2

GENERAL ELECTION

AND SPECIAL ELECTION (IFANY)
o .
The Clerk g vowem———

O e T
ik A2 Narbod
T

GIVE TO MINORITY INSPECTOR
No. 4 GENERAL ELEC TION
AND SPECIAL ELECTION (IF ANY)

#2 goes in the #2 envelope, #4 goes in

S CINE OF THE PRINTID RE S RECTAFTS FROM EACH VAL

o Mok A Marked Nuewberod Lt of Voton—MINORITY INSIRCTOR)

the #4 envelope and then home with L r—
p - e L e e T L]

:
22| *Certtionte wod Ouih S R e —— L

c

.

the Minority Inspector.

T b retaimed Far of feast ONE YEAK bs Minerity Liagocur on ko

eettied ot b b [his olbee




Voting Procedures




WHAT IS A PROVISIONAL BALLOT?

Sometimes, county elections officials need more
time to determine a voter's eligibility to vote.

In some cases, election officials may ask that voter
to vote a provisional ballot.

A provisional ballot records a voter's vote while
the county board of elections determines whether
it can be counted.

Philadelphia
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PROVISIONAL VOTING:

Use a Provisional Ballot when:

* Voter is not in the ExpressPoll or Supplemental Pages

* Voter does not have valid ID where ID is required

e Voter has applied for a Mail-in or Absentee Ballot, but there is an issue
with the Voter's Mail-in or Absentee Ballot

e Voter claims Political Party listed in Poll Book is incorrect
(Primary Elections only)

On rare occasions:

* Aperson with a court order with respect to voter registration status
* Special court order related to extending the hours of voting.
* Voter spoiled 3 ballots on the ExpressVote XL

Voters who are using a Provisional Ballot SHOULD NOT SIGN INTO the
Electronic Poll Book. Doing so may result in the ballot not being counted.
Voters may request a Provisional Ballot in English/Chinese or English/Spanish

Philadelphia
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—
PROVISIONAL VOTING PROCESS: MATERIALS
Any voter has the right to request a Provisional Ballot for any reason!

Signatures: 4 TOTAL SIGNATURES
Voter x2
Judge

Secrecy envelope, seal it.

Ballot . . .
Provisional envelope, seal it.

B Minority Inspector

Srare Dly
 _ bwmeCiwme
T

/OTE YOUR BALL [ BALLOT:

PROVISIONAL BALLOT
INSIDE SECRECY ENVELOPE

INSTRUCTIONS

1. AFTER MARKING YOUR BALLOT - FOLD AND SEAL YOUR VOTED BALLOT INSIDE THIS ENVELOPE FIRST.
2. THEN PUT THIS ENVELOPE INSIDE THE AFFIDAVIT ENVELOPE (ON WHICH YOU HAVE WRITTEN YOUR NAME,
ADDRESS AND YOUR SIGNATURE) AND SEAL IT,

BOLETA PROVISIONAL
DENTRO DEL SOBRE SECRETO

INSTRUCCIONES

1. DESPUES DE MARCAR SU BOLETA - DOBLE Y SELLE SU VOTO EN LA BOLETA DENTRO DE ESTE SOBRE
PRIMERAMENTE.

2. LUEGO PONGA ESTE SOBRE. BRE DE AFIDAVIT (EN EL CUAL, USTED HA ESCRITO SU NOMBRE,
DIRECCION Y SU FIRMA) ¥ SELLELO,

Provisional Ballot/Boleta electoral provisional

A SR
[Ras(EE

SR - SR RTINS A (3 - TR R e
2. HfiS(}\ HEERN (B R EE NG - mttiﬂ@%) » TR -

Provisional Ballot / Boleta electoral provisional

Philadelphia
City Commissioners
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PROVISIONAL BALLOT ENVELOPE:
4 Signatures + Secrecy Envelope!

COMPLETE BEFORE YOU VOTE YOUR BALLOT: COMPLETE AFTER YOU VOTE YOUR BALLOT: To be filled out in front of election

ik i £ ot and 2ign this didds in A of pod warkers LEEQRE veing kot et | civmnpe e erd Hges m (e of gl worker SETER ecting bellol Gfﬁcia|5 BEFORE FECE'iViI'Ig ballot.
Secton A:Voter AfRidavit Section C: Voter Signature #2
Print Woder M, " . "
o 14 To be filled out in front of election
PET [ Virde sure BOTH Uarar Signarars fiekds are digmed officials AFTER receiving and
Emal Adibesa FOR ELECTION OFFICIALS ONLY: voting ballot.

Bl aatkers st cremalets and sgn it e REFDRE kiing the witer 3 kaliat.
Shreet hndress where Regitesd to Vot

Precinct:
Gy 2 ode Reasnn for prosisinal hallat (Checkall that sppiy): TO be ﬁ”Ed OUt m
Mnceaty County O Vioter was oed mal ballot 0 Challerge ia Woter's ol ghiley OFFICIALS ONLY.

DN VOter's e nat on voter s 8 Party {Primary anly]

O Vioter ientification ssue -

~ DO Court order fwoter] LR PR I
|ty siimnihy swar oF B U my naen gnd dabs of lth are o | v
st aliove, Shat 38 the Hme | regisherad | resided at the addess | Raws lkaed e R A aather
b [~ of P , and th aall 3 %
preirefiieen i ﬁswmwt-uu—ﬂrm"- Fill-in Party - PRIMARY ONLY.
Voter Signature #1 Sgratuca of e MIncrEy impacicr
r.- - - - - - - — — /1

@

Section B: Voter's Current Address
\iohat crvmsphetes. LY I sckdrena bn ciffererd from Section &

Ballot 1D# Sticker Voter's Receipt

A gapand Sanalune & riguioed AFTER »0rng pour bator,
See Sertion Cand follow instructians., | seconsomaLpaLoTaEcEET |

b e _ e — = = —
F—— = = = = = =

Strest Addrens ffix Ballot 1D Number here

480010638

Provisional Ballot / Papeleta electoral provisional

=) I Code [

Philadelphia vote.p hil a.
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MACHINE DOWN PROVISIONAL VOTING:

* Used when 50% or more of voting machines
are not working, and there are voters waiting
| to use the election machines.

A o e b

Provisional Ballot / Boleta electoral

_______________

e e o — = = = = * Aftervoter has cast a Machine Down
TEE T T T E Provisional ballot, place a “Machine Down”
i YTl sticker in For Election Officials Only section
of the Provisional Affidavit Envelope.

Philadelphia
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P 4 All provisional ballots go in Envelope C,
Provisional

then the envelope is placed in the

voting hopper bag.

-.4,:‘{7

. v
I ro ce ss @ PROVISIONAL VOTING

RETURN ENVELOPE-C

PIILADELPHIA COUNTY BOARD OF ELECTIONS
PRIMARY AND SPECIAL ELECTION (IF ANY) - MAY 21,2013
ENCLOSE ONLY YOTED PROVISIONAL BALLOTS IN THIS ENVELOPE.
YOU ARE NOT PERMITTED T0 OPEN OR COUNT A VOTED PROVISIONAL BALLOT
AT THE POLLING PLACE. RETURN THEM TO THE COUNTY BOARD OF

ELECTIONS AS SEALED BY THE VOTER.

Al st o st Proviieaat Balit Materiahs MUST b cccurncd 4 the Phiadephia Canty Beard of
Flecioas i 3 scparaic emrlae (Faveiops D1

1 FOR THE JUUGE OF BLECTION
[ T T —— Mo,

2. Fotal of a8 veted Pesyibns Bafiot i

ope Ne.
3 bt bat s dearnd e Prvidnns Bl he Ekcsion s

Prine

Sigoed

2 FOR THE ME

Signed
Ward Division

PHILADELPHIA COUNTY
SEAL SECURELY AND DELIVER TO COUNTY BOARD OF
ELECTIONS WITH OTHER RETURNS SEPARATE FROM ALL OTHER
FLECTION MATERIALS.

Philadelphia

vote.phila.
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Spoiling a Ballot
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CHAPTER FIVE - PART 3

Spoiling a Ballot
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Can a voter vote provisionally after
they've voted on the voting machine?

Do you sign voters into the electronic
pollbook if they're voting
provisionally?






MAIL-IN & ABSENTEE VOTING:

®* Post Mail-In & Absentee Voters lists.
Lists are delivered by police officer

®* Voters who are issued a Mail-in or Absentee Ballot are prohibited by the

Election Code from voting on the ExpressVote XLs.
Voter must surrender their entire absentee / mail ballot in order to vote in-person. See below.

* |f a voter arrives with a mail-in or absentee ballot, including the declaration
envelope, the Judge must spoil the ballot, and also write "VOID" on both
the envelope and the ballot. Then they can allow the voter to vote on a

| machine once the voter has filled out an “Elector’s Declaration to

P Surrender Their Mail Ballot”. The voter must then sign into the poll book

like normal.

Philadelphia
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VOTER ASSISTANCE:

ASSISTANCE DECLARATION

Declaration of the Need for Assistance to Vate

Voter's Date of Birth:

Voter’s Name:

* |f a voter requires assistance operating the ExpressVote XL, or

BY REASON OF:

“‘W“m —— assistance with a language other than English for the first time:
Adtrae - Complete an Assistance Declaration and Record of Assisted
Sigatae Mk Ve, pee: Voters form
Siguatre of Winas - Voter may bring a person of their choice with
Stguatare ot Judge o Blctions._ T, them to assist, except the Judge of Election, the
AYUDA DE(_ILA.RACIDN . .
Delaraciondea Neceidad s Ay pacs Votr voter’s employer, or the voter’s Union Representative
Direccidh de Votante: POR LA RAZGN DE QUE;

P — B—— * DO NOT offer assistance without being asked
Nembr d 1 persons dande sy - Voter assistance is permitted only if the voter has
requested it. The voter chooses who assists them.

Direccid de la persona dando ayuda:.

Fecha:

Firma o marca dal votante:,

Atestado por Nombre dal Testigo:
* Place completed Assistance Declaration form in #2 Envelope

Firma del Juez de Eleccidn: Ward: Div:

- CITY OF PHILADELRHIA - CITY COMMISSIONERS
COUNTY BOARD OF ELECTIONS - ELECTION DAY HOTLINE - 686-1590 . . . . . H
oA s Some voters will have previously filled out the Assistance Declaration. If “Assistance

Permitted” is noted on their voter record, they do not need to fill out the form again.

For more information, see page 21 in the Poll Worker Guide

1677
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Philadelphia

City Commissioners




—
AFFIRMATION OF ELECTOR:

AFFIRMATION OF ELECTOR
DELPHIA COUNTY BOARD OF ELECTIONS

* If a registered elector has an Inactive voter
status, or has moved, the voter should inform
oo polling place officials of the address change by
O completing Sections A and C of an Affirmation
of Elector form.

.  If the voter has moved out of Philadelphia

pE County, their voting record will be cancelled

o G B et e et here. Inform them that they are responsible to
register to vote in their new county of residence

for future elections.

Philadelphia
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CLOSING THE POLLS

Polls are open until 8:00 PM

All voters in line at their assigned polling place by
8:00 PM MUST be allowed to vote.




CLOSING THE POLLS - ESSENTIAL STEPS:

- All polls MUST stay open until 8:00 PM
- Have an Election Board member stand at the end of the line at 8:00 PM
- Close all ExpressVote XLs following the “Close Poll” instructions

- Sign the Affidavit for Identification Requirements
(Located in the Judge’s Purple Folder)

- Sign the payroll sheet

Payroll MUST NOT be filled out until close of Election

Philadelphia
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Unplug the printer Collect voting results #Place both ExpressPoll tablets

and tablet, and wrap up their tapes, ExpressVote XL USB and their power cords back
power cords. Sticks, Absentee/Mail-In List, and in the Electronic Poll Book Case.
voting machine barrel keys. Place
them in the Vinyl Results Bag. Zip Case shut and hand to

Police along with, but NOT
INSIDE, the Hopper Sack and
the Vinyl Results Bag.

hiladelphia

ity Commissioners vote.phila.gov



#2 ENVELOPE:

Goes inside the Election Materials Box

Return this Envelope to County Bourd of Elections, Riverview Place, Delaware Ave. & Spring Garden St.

No. 2
IMARY ELECTION ; .
ANDER / ngE(IJ.'l'I((:)N(IFANY) Contains:

ke o = * A copy of the completed Oath of Officers

WARD. ___ DIVISION, MAY 21,2013

“The following named papers must be placed in this Envelope, scaled and placed in the Election Materials [ A COpy Of the signed VOtIng System tape

box by the Judge of Election. All material must be returned to the County Board of Election, Riverview
Place, Delaware Ave & Spring Garden St. an or before 8 o'clock P-M. on the day after the Election.

AT No.2 *#2 Yellow book

* One Certificate and Oath of Affirmation of Judge, Inspector and Clerk
Marked Record of Assisted Voters
e Printed

of Voters

% Philadelphia °
City Commissioners vote.phila.gov




#4 ENVELOPE:

Given to the Minority Inspector.

L el e To be retained for one year.

g 0. PRIMARY ELECTION

& AND SPECIAL ELECTION (IF ANY)

m NUMBERS AND ____AND .

% WARD DIVISION, MAY 21,2013 CO nta INS:

o T S e * A copy of the completed Oath of Officers
g © N OF i1k PRANTED RESULTS RECETS FRON EACH MACHINE * A copy of the signed voting system tape
z « Book #4 Marked Numbered List of Voters--(MINORITY INSPECTOR)

E I:ti‘;'e ‘e;e:i:::w z::;lm‘gﬂmc;.YEARby Minority Inspector unless [ ] #4 Yel IOW bo Ok

Note: Judge of Election does not take any materials home from the #2 or #4 envelopes

Philadelphia
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Attention Judge of Election Plastic Bag:

Completed material in all languages to be placed in this bag and

returned in the M

Contains:

* Surrendered ballot material with completed affirmation

* Spoiled machine ballots

* Completed: Assistance Declaration Forms, Affirmation of Elector Forms,
Challenge Affidavit Forms, HAVA Title 3 forms

* Miscellaneous completed forms, such as voter registrations

* Any voided provisional balloting material

* Please see election guide for detailed list of what doesn’t belong in this bag.

oy Philadelphia
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VINYL BAG:

Contains:
. ... * USB stick — will be collected from ALL ExpressVote XLs
General Election, November 6, 2012 (Opened and Unopened)

WARD DIVISION

* The zero-count tape from the beginning of
the day, and the last copy of the election
results, which will contain any write-in
votes from each machine

’ PollingPa;e or: * City-issued Cell Phone
* VOTING SYSTEM KEY (lanyard)

®* Mail-in and Absentee voters lists (if any)

The police officer will take this!

Philadelphia
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ELECTRONIC POLL BOOK CASE:

Contains:

* Both ExpressPolls
* Both ExpressPoll charging cords

* Goes with the Police Officer, along with
the Vinyl Bag and Hopper Bag

The police officer will take this!

Philadelphia
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HOPPER BAG:

;r:?‘f/’

e

Contains:

* Secure ballot hopper
(from each machine which contains the official voted ballots)

* Provisional Voting Envelope C

*Surrendered/Spoiled Mail-in or Absentee
balloting materials

* Seal Card (All seal numbers must be recorded)

The police officer will take this!

Philadelphia

' City Commissioners vote.phila.gov




|
IN SUMMARY:

"

The Police Officer will take:

1. Vinyl bag
2. Electronic Pollbook case

3. Hopper bag

% Philadelphia
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POST OUTSIDE THE CLOSED POLLING PLACE:

-0\ o
s processl S

otal B8

t
vorite PeV o
F}imhfi( 1o Vote ol

0od
tat
Fsh
sna\«e\
furte
quinea P19
rerret
Frod
Duck
\izard 5
Breel
Hos
Faum‘in vote Fof
e
wii\dod .
Retr VN conerd
German =

01-01

Tota) Ballots Processeq. 37

Favorjtg
! Pet
Nunber to Vote For

Dog

Cat

Fish
Snake
éurﬂe
uinea pig
Ferret L]
Frog

Duck
Lizard

Favarite pg
te log Bree
Mumber to yote Ta:j

Bulldog

Retriever

Gernan Shepherg
‘oodle

Beagle
Pitbul]
Boxer
Husky
Corgi

Terrier

A signed copy of the Voting Machine
tape is required to be posted outside

the closed Polling Place.
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anyone coming after the polls close.
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ELECTION MATERIALS BOX:

All remaining materials should be placed inside the Election Materials box,
including the payroll sheet.

BRI i et * Judge of Election should retain pink copy of
the payroll sheet for records

* Ensure all board workers completed &
signed payroll sheet

* Anyone who does not sign the electronic
pollbook will have their pay delayed

* Anyone who does not sign the payroll

PLEASE NOTE - j il h /] . .
SE NO Continue to fill out the paper payro sheet will not be pald

sheet, the paper record is a backup record.

Philadelphia

City Commissioners vote.phila.gov



AFTER THE ELECTION:

1 12 1 « Wait for the police officer
10 2 « Give them Vinyl bag, ExpressPoll case,
o 3 "'| and Hopper bag
8 4 * Bring the Election Materials box to:
Voter Registration Division
7 5 Riverview Place, 5th Floor

6 520 N. Delaware Ave., Philadelphia, PA 19123
Or any other designated location in the Election guide!

Election Materials box MUST BE RETURNED by 2:00 AM on Election Night.

% Philadelphia
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