Election Board
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2022 GENERAL ELECTION

City Commissioners

Rooms 130, 132, 134 City Hall
Philadelphia, PA 19107

Phone: (215) 686-3460, 3462, 3464
www.philadelphiavotes.com

County Board of Elections
Room 142 City Hall
Philadelphia, PA 19107
Phone: (215) 686-3469

Voter Registration Division

Riverview Place, 5% Floor
520 N. Delaware Avenue
Philadelphia, PA 19123
Phone: (215) 686-1590
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Prior to Election

m The Election code and voting system key will be
inside the lanyard in the election materials box
which will include phone, Seal card, and
supplemental pages (if any)

m Election material box must be picked up at their

designated locations. If unsure of where and when to
pickup boxes, call 215-686-1530 or refer to pg. 49
in the Election Guide

m All cell phones MUST be turned on by 7:00 AM
election morning



Election Day

TUESDAY, November 8, 2022

7:00 AM - 8:00 PM
(Arrive at 6:30 AM to set up)



Election Board
and
Polling Place Overview



» I
Positions on the Election Board

Judge of Election
Majority Inspector
Minority Inspector

Clerk
Machine Inspector

Each person can only hold ONE position except Bilingual Interpreters
who are appointed and certified by the City Commissioners for certain
divisions. Bilingual Interpreters are only allowed to work two
positions in the same division. Please be advised if you are not a
Bilingual Interpreter and sign the payroll sheet in the Bilingual position
your name will be removed from the payroll sheet. Please make note that
by adding your name to additional positions will NOT result in any
additional pay; for additional information regarding positions on the
Election Board refer to pgs. 5-8 in the Election Guide



Arrival and Administering the
Oaths of Office

Arrive at 6:30 AM

TURN ON the cell phone provided with the
election materials

DIVISION

If your polling location is not open, call
215-686-1523

Open ALL voting machines provided

Please remember to break and record all green
and yellow seals

Administer the Oaths of Office
" Place one copy in #2 Envelope

" Place one copy in #4 Envelope




"
Filling Vacancies on Election Day

" If someone is missing/NO show by 7:00 AM:
" Judge of Election MUST appoint Majority Inspector
" Majority Inspector MUST appoint a Judge of Election
® Minority Inspector MUST appoint Clerk

" If you are unable to fill any of these positions, they
can be filled via Curbside Election

" Elected or Court Appointed Election Board
Officials must be seated if they arrive before
7:00 AM

" For more information, refer to p. 8 of the Election
Guide



" S
Rights of Voters

" An Elector shall have the right to vote

Without use of threat, force, violence or restraint

Without intimidation upon or against his or her
person

Without any other action intended to deny any
individual’s right to vote



" S
Electioneering

" The following is prohibited within 10 feet of
the Polling Place entrance
(where the voting machines are located):
Handing out campaign literature
Promoting a candidate

Discussing candidates or political parties in front of a
voter



" A
Machine Technicians

" Periodically throughout Election Day machine
technicians employed by the City, directly or
through a contractor, will visit polling places to
perform courtesy checks on the ExpressVote
XLs.

" Check for an employee badge/ID card



" I
Poll Watchers

" They represent a candidate or political party to watch polling place
activities

" They must have a certificate from the City Commissioners’ Office
® Certificates are good for anywhere in the City

" Only one Poll Watcher per party or candidate at a time may be present in
the polling place during voting hours (6:30 AM - Close of Polls)

" [fno voters are present:

" They can request the number of voters who have voted

" They can ask for and receive the machine counts

" They can take pictures inside the Polling Place e
" Poll Watchers CANNOT go behind the voting machines - 5
" Poll Watchers CANNOT take pictures of voters in the act of Votlng

" For additional information, refer to p. 32-33 in the Election Guide




Opening the
Polls

(The polling place MUST be open at 7:00 AM)



S
Personal Protective Equipment

(Upon Arrival, Please unpack P.P.E that will be
delivered with the Voting machines )

m For POLLWORKERS: m For VOTERS:
m Sanitary protective gloves g Handheld sanitizer
m FDA approved surgical pump bottle
masks m Disposable poly gloves
m Disinfectant antibacterial (ONE GLOVE FOR
wipes EACH VOTER)

m Hand sanitizer Kits
m Plexi glass barrier shields



Posters
All Posters MUST be Hung up in ALL 3

LANGUAGES both Outside and Inside Unless
Noted Otherwise!

Posters can be found in the extra large envelope with red letters

“ATTENTION: Judge of Election” and/or the Election Box

® 2 Blue Posters (Inside
Only)

BVoting Laws and Penalties

B How to vote and how
elections are run

4 White Posters
B People with Disabilities
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INFORMATION STATEMENT
ON ACCESS TO THE ELECTION PROCESS
FOR PEOPLE WITH DISABILITIES
IN THE CITY OF PHILADELPHIA
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Posters

® Large Pink Posters

" Sample Ballots
" English, Spanish, &
Chinese
® 2 Pink Posters

" 2 Yellow Posters
® English as a Second
Language
" 2 Blue Accessibility
Posters

" Only necessary
divisions (Not all)

SPECIAL ELECTION - TUESDAY, FEBRUARY 25, 2020

PHILADELPHIA COUNTY

FESIRScIAL BLEGTION
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NOTICE OF VOTERS’ RIGHTS
PHILADELPHIA COUNTY BOARD OF ELECTIONS
AN ELECTOR SHALL HAVE THE RIGHT TO CAST HIS OR HER VOTE:

« WITHOUT THE USE OR THREAT OF FORCE, VIOLENCE OR
RESTRAINT;

= WITHOUT THE INFLICTION OR THREAT OF INFLICTION OF
INJURY;

+ WITHOUT ANY INTIMIDATION OR COERCION UPON OR AGAINST
HIS OR HER PERSON; OR

+ WITHOUT ANY OTHER ACTION INTENDED TO DENY ANY
INDIVIDUAL'S RIGHTS TO VOTE.

AVISO DE LOS DERECHOS DE
LOS
VOTANTES
JUNTA ELECTORAL DEL CONDADO DE PHILADELPHIA
UN ELECTOR DEBE TENER EL DERECHO A EMITIR SU VOTO:

SIN EL USO O AMENAZA DE FUERZA, VIOLENGIA O
RETENCION;

SIN INFLIGIR O AEMENAZA DE INFLIGIR UNA LESION;

SIN CUALQUIER INTIMIDACION O COERCION EN CONTRA DE
SU PERSONA; O

SIN OTRA ACCION INTENCIONADA A NEGAR A CUALQUIER
INDIVIDUO EL DERECHO A VOTAR.

e Philadelphia City Commissioners  March 2008

ALL VOTERS USE
ACCESSIBLE ENTRANCE
LOCATED AT:

215-686-1523

16-114E (Rev. 2/11)




Language Interpretation Guide on
Election Day

*This guide is available for
individuals who require language
interpretation services other than
those offered at their polling place

*Have an Election Board Official
contact a language interpreter using
the hotline provided on the guide

*This guide MUST be posted on the
table for public viewing

Languageline
Solutionsd

Philadelphia City Commissioners
TO ACCESS AN INTERPRETER

1. DIAL: 1-855-446-1257

2. PROVIDE: Client ID 507137

3. INDICATE: Language

4. PROVIDE: Access Code — 11519

Document the interpreter name and ID number for reference.
Brief the interpreter and give any special instructions.

WORKING WITH AN INTERPRETER — At the beginning of the call, briefly tell the Interpreter the nature of the call. Speak directly
10 the limited English proficicnt individual, not to the interpreter, and pause at the end of a complete thought. Please note, to
ensure accuracy, yaur interpreter may sometimes ask for clarification or repetition.

3.WAY CALL - Use the conference feature on your phone, and fallow the instructlons above to connect to an interpreter. If you
are initiating the call, get the interpreter on the line first, then call the limited English proficient individual, If you are receiving 2
call, ask the caller to “Please Hold,” and then conference in the interpreter.

ne Dual handset phone, [ift the handset and press the pre-

LANGUAGELINE DUAL HANDSET PHONE = If you have a LanguageLl
d to an interpreter, give the second handset to the limited

programmed button to dial, then follow the prompts. Once connecte
English proficient individual

CUSTOMER SERVICE — To pravide feedback, commend an interpreter, or repart any servloe concerns, call 1-800.752:6096 ot £
to wvsw Languazeline.com and click on the “Customer Service” tab, scroll to "Provide Feedback” and complete a ™Volce of the
Customer” form.



" S
Introducing Chinese materials

m Under Section 203 of the Voting Rights Act, certain cities
like Philadelphia are required to provide their election
materials in multiple languages, due to the size of the
community speaking those languages in the city.

m Philadelphia has long supported Spanish-speaking citizens
and will now begin supporting Chinese-speaking citizens
too. All our materials from the ExpressVote XLs, to the posters,
to provisional ballots, to the documents in the purple folder
will be in Chinese too.

m Anything you previously had to do with Spanish posters and
documents will now be required to be done with Chinese too.



Table Setu

" Poll Books

m Supplemental Sheets (If any)

m 2 Yellow Books

PLACE IN No. 4 ENVELOPE

PLACE IN No. 2 ENVELOPE 4
DIVISION

WARD DIVISION 3 WARD
PRIMARY ELECTION AND
SPECIAL ELECTION
(IF ANY)

1 Where Voting Machines Are Used

LIST OF VOTERS '; LIST OF VOTERS
and Party Enroliment and Party Enrollment
MAY 21, 2013

MAY 21, 2013
At the Time Voter Casts his or her Votc on the

At the Time Vater Casts his or her Vote on the

Machine, the Clerk must enter in this Book Machine, the Clerk must enter in this Book
the Name and Party Enrollment of the Voter, the Name and Party Enrollment of the Voter,
together with the order of his or her voting. together with the order of his or her voting.

Special Notice
This book shall be placed in the

PRIMARY ELECTION Aj
SPECIAL ELECTION
(IF ANY)

Where Voting Machines Are Used

Special Notice
This book shall be placed in the Enyelope
No. 4 marked “MINORITY INSPECTOR™

JUDGE’S ENVELOPE No. 2

And returned to the office of the
COUNTY BOARD OF ELECTIONS
Riverview Place
Delaware Ave. & Spring Garden St.

And retained by the Minority Inspector.

PHILADELPHIA CITY COMMISSIONERS
COUNTY BOARD OF ELECTIONS
VOTER REGISTRATION DIVISION

2012 GENERAL ELECTION - NOVEMBER 6, 2012

ELECTION DISTRICT REGISTER - ELIGIBLE VOTERS

WARD 03 DIVISION 16
BOOK 1 OF 2: A-L
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" B
Voter ID

® Voters should not be asked to show ID unless
they are a first-time voter in the division

" First time voters in the division will be
required to show either photo, or non-photo
identification as indicated in the voting
signature box “ID Required”

® Ex: Valid Driver’s License, current utility bill

" For additional information on acceptable
forms of ID, refer to p. 17 in the Election
Guide



Provisional Voting

" Use a Provisional Ballot when:
" Voter is not in the Poll Book or Supplemental Pages
" Voter does not have valid ID where ID is required

" Voter claims Political Party listed in Poll Book is incorrect
(Primary Elections only)

" Voter has applied for a Mail-in or Absentee Ballot
" Onrare occasions:

" A person with a court order

" Court ordered extension of polls closing time

® Voter spoiled 3 ballots on the ExpressVote XL

" Voter does NOT sign in Poll Book
" See pages 19-23 for additional information in your Election Guide.

" Voters may request a Provisional Ballot in English/Chinese or
English/Spanish NEWwW
2022



Remember: Any voter has the right to request
a Provisional Ballot for any
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PROVISIONAL VOTING
RETURN ENVELOPE - C

PHILADELPIIIA COUNTY BOARD OF ELECTIONS
PRIMARY AND SPECIAL ELECTION (IF ANY) - MAY 21, 2013

ENCLOSE ONLY YOTED PROVISIONAL BALLOTS IN THI

YOU ARENOT PERMITTED 10 OPEN OR COUNT A YOTED PROV A
AT THE POLLING PLACE. RETURN THEM TO THE COUNTY BOARD OF
ELECTIONS AS SEALED BY THE VOTER.
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#2FORTIE MINORITY NSPLCTOR

| Signed,
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T~
Ward Division
PHILADELPHIA COUNTY |

SEAL SECURELY AND DELIVER TO COUNTY BOARD OF
ELECTIONS WITH OTHER RETURNS SEPARATE FROM ALL OTHER
| ELECTION MATERIALS.




Spoiling a Ballot

When a voter wishes to cancel the voting session.
Enter the election code on the voting system
Confirm the reason for ending the voting session

The paper ballot will eject, hand the paper ballot to the voter without looking at
their selections and walk the voter back to the table

Provide the voter with a black marker and “Spoiled Ballot” sticker
(which are included in the election materials box)

Instruct the voter to black out the barcodes and their selections then place
the “Spoiled Ballot” sticker over the barcodes.

In the poll book, under their admission number, write S1 for the first time the
voter spoils a ballot. If the voter reaches S3 for spoiling a ballot, provide the
voter with a Provisional Ballot.

In the #2 and #4 books write S1, S2 or S3 next to the voter’s name.

All Spoiled ballots should be folded and placed into the spoiled ballot
plastic bag and, at the end of the night, placed in the “Hopper Bag”

For more information on spoiling a ballot refer to page 38 in the Election
Guidebook.
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"
Mail-in & Absentee Voting

® Post Mail-in & Absentee Voters Lists
® Found in the Election Materials Box
" Updated Lists Delivered by Police Officer

" All challenges to Mail-in or Absentee Ballots must be made to the
Philadelphia Board of Elections in City Hall, Room 142.

= All voters who apply for a Mail-in or Absentee Ballot are

prohibited by the Election Code from voting on the ExpressVote
XLs.

B However, if the voter surrenders their voided ballot and
declaration envelope, and sign an affirmation that they haven’t
already voted, then the voter may vote on the ExpressVoteXL.
(Act 12) This will be indicated in the poll book and the Mail-in

and Absentee Voters Lists. They may request a provisional ballot.
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Discrepancyv Shee

" Found at the beginning of each Poll Book

Used for correcting voter information

CITY COMMISSIONERS - VOTER REGISTRATION DIVISION
DISCREPANCY SHEET

WARD DIVISION

TO THE ELECTION OFFICERS:
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Voter Assistance

" [favoter requires assistance operating
the ExpressVote XL or assistance with a
language other than English:

" Complete an Assistance Declaration

= Anyone but the Judge of Election,
Employer, or Union Representative may

assist a voter

" DO NOT offer assistance without being

asked

" No voter assistance is permitted unless
the voter requests assistance. It is the
voter’s choice who assists them.

® Record of Assisted Voters

" Place completed forms in #2

Envelope

ASSISTANCE DECLARATION
Declaration of the Need for Assistance to Vate

Vater's Address: S

Vaoter's Name: Voier's Date of Birt

h:

BY REASON OF:

LLEP tf por La | mecesity ayuda:

kil R‘\['NL\ \UI}‘\T)F
Nombre de la persona dando

Reason for Assistance: 2 TAM UNABLE TCY VO TE WILHOLL
VELE ASSIS TANCL OF
¥ ding N

Address: — —_—
& re S a Ix
S ol W =
Sim of Judge ol Fl Ward Dhv_____
A AR RS S Rk bk A A A4 A LR KR AR AR R AR SRR R R AR kTR

\\ UDA DECLARAC I()\
Declaracion de la Necesidad da Ayoda A Votar

Nomhbre de Vorante: __Fecha Nacmento; _
Direceidh de Volantes___ ] POR LA RAZAN D QUE:

YO NG PLUEDD

Yirceci®n de la persona dands ayuda:

frestade por Nombre dal Testigo:

Firma o marea dal votante: Fecha:

Firma del Juer de Eleccidn: Ward:

Diiv:

CITY OF PHTLADELFHIA - CITY COMMISSIONERS

COUNTY BOARD OF ELECTIONS - ELECTION DAY HOTLINE - 686-

1500

Fam AL Ry 124

For more information read page. 27 in the election guidebook




"
Affirmation of Elector

AFFIRMATION OF ELECTOR
PHILADFLPAIA COUNTY BOARD OF ELECTIONS

m If a registered elector has an Inactive
voter status, or has moved, the voter
should inform polling place officials |~
of the address change by completing ™"
Sections A and C of an Affirmation 20 Uil
of Elector form. o

A CHANGE OF ADDRESS: 1HAVE CHANGED MY ADDRTSS OF RESIDENCE ARD MOVED

in en area covered by a different polTing place, I wish

i Philadelphia County.

(VE NOT CHANGED MY ADDRTSS, AS [ STILL RESIDE

SR
ANIY 1 WISH TO REMAIN REGISTERED TO VOTE IN THIS DISTRICT

m [f the voter has moved out of =
Philadelphia County, their voting
record will be cancelled here. INform s msmssommsmmomon

them that they are responsible to ... ”
register to vote in their new

county of residence for future
elections.



Complaint

" [f someone has any
complaints about how
the election is
conducted

= HAVA Title III
envelope contains
complaint forms

® Voter completes and
files on his/her own

INCLOSURT 10 POR OFTICTA T TSR ONT Yy

COMMON WUTH OF
DEPARTMENT O
ia

STATEMENI OF COMPLAINT - VIOLATIONS OF TINLE 117
OF TIIE HIELP AMERICA YO I'E ACT OF 2002
(PUBLIC LAW 197 d W ETSEQ.)Y

TIS FORM MUST BE SIGNED UNDER OATH. NOTARIZED, AND FILLED OUT COMPLETELY IN
QRDER TO BE PROCESSED. TO ASSURE PROMPT PROCESSING OF THE. COMPLAINT. PLEASE
FILE THE ORIGINAL AND 7H0 COPIES OF THE COMPTAINT WITH THE BURFAU OF
COMMISSIONS, ELECTIONS AND FEGISLA' 10N

TYPE OF COMPLAINT (PLEASE CHECK ONE):

| ALLE SHOR FMPLOYER(N]
C aice T 4GAINST THE DEPARTMENT
A. COMPLAINT INFORMATION B, COMPLAIN \\'T"S ATTORNEY, IF ANY
T LAETRANME : a1

FIRET NAME MIDCLZ [VITIAL TASTR2MD | TIkST NAME W

STREAT ADDRESS (Numivs wnl hamz)

AME AND ADDRISS
17

FIRET N

D._NAME AND ADDRESS
LASTNANME |

labis, Tsr names, 2ddresses, 2ad othar parinen: data o 2 mannes amelas laazove an 84" x 11 aaper.




Closing the Polls



« S
Closing the Polls

= All polls MUST stay open until
8:00 PM

® Have an Election Board
member stand at the end of
the line at 8:00 PM

" Close All ExpressVote XL

" Sign the Affidavit for
Identification Requirements

Located at the front of
each Poll Book

" Sign the payroll sheet

" Payrolls MUST NOT be filled
out until close of Election

/4 DIVISION 1 by the Board of

The undersigned. members of the district election board for the election district as WARD
Clections of PHILADELPHIA COUNTY, having been duly swom according to law, state as follows:

I understand that, betare certain electars who appear to vote are permicted ta cast a hallor in the ardinary manner, the law requires an individual to present to an
ves ot have propier phito identilication, a proper form af

election afficer for examinatian either a proper form af photo identification or, if the individu
i address of the elector

identification that shows the name ar

n electar appearing to vote is required to show proper idenrification, it is the

2, I further undenstand that in 1he event that the district register indicates that
on presented

H(3) Lo requi

ta

rm of identification and 1o examine the identilics

If the responsible election af
ification is prope

tion andior the judge of elections that the individual

ndl demansirates 1o the satisf ol the inspectars of

etor of the ¢

tion distret,

3 understand that in the event that an ¢
nd 10 vote in the ordinary man
4. Mased on the nforesaid understandings, where my inifials appear in the district register indicaring that | have ¢

that T id in fiact examine the identification presented by the clector as roquired by

5 . X is i _ Chteods / 7.4
Majoriry Inspector Minarity Lnspector
1 [ V7
Aliekh T et Ik
Majority Clers Minority Clerk
SWORN AND SUBSCRIBED BEFORE US* ACCORDING TO LAW, this_{ " dayaf 2/ &/ 2607
1z =Y o 7 /

Najority Inspectar

Please refer (o the instructions on the following page.




#2 Envelope

" Goes inside the Election
Materials Box

“ Contains:

" A copy of the completed
Oath of Officers

" A copy of the signed voting
system tape

® Record of Assisted Voters
" H# 2 Yellow book




"
#4 Envelope

mbd

1

" Given to the Minority
Inspector

® Must be retained for one
year
® Contains:

" A copy of the completed
Oath of Officers

" A copy of the signed voting
system tape

" # 4 Yellow book

Note: Judge of Election does not take any
materials home from the #2 or #4 envelopes




"
Vinyl Bag

® Given to Police Officer

RTC ENVELOPE - OFFICIAL RETURNS

General Election, November 6, 2012

® Contains:

® USB stick (which are replacing the
cartridge) will be collected from ALL e
voting systems (Opened and Unopened) kT ACE

" The zero-count tape from the beginning of
the day and the last copy of the election
results which will contain any write-in
votes from each machine

" VOTING SYSTEM KEY

" CITY ISSUED CELLPHONE
" Mail-in and Absentee voters lists (if any)

DO NOT PUT THE VINYL RESULTS BAG INTO THE HOPPER BAG



" S
The Hopper Bag

m Secure ballot hopper
(from each machine which

contains the official voted ballots)
m Provisional Voting Envelope C
m Spoiled Ballot Envelope (if any)

m Surrendered/Spoiled Mail-in or 2
Absentee balloting materials ©

m Seal Card
(All seal numbers must be
recorded)




Post Outside the Polling Place

Post outside the closed Polling Place a
signed copy of the Voting Machine tape

Results tape should be visible to
anyone coming after the polls close



»
Election Materials Box

® All remaining materials should be placed inside the election material box
including the payroll sheet

" Payroll sheet should be fully filled
(VERY IMPORTANT)

"Judge of Elections should retain pink copy of the payroll sheet for records

®"Rental cards that are usually attached to the payroll sheet will no longer be used in
future elections.

" Ensure all board workers completed & signed payroll sheet

Anyone who does not sign the payroll sheet will not be paid




After the Election

= Wait for the police officer
" Give him/her the vinyl bag and hopper sack

" Bring election materials box to
520 N Columbus Blvd.

"By 2:00 AM the following day



" A
Election Results

" For unofficial real-time election night results,
https://vote.phila.gov/results/

® For certified results and other voting

information, visit For results by county or

statewide (including past elections), visit
https://electionreturns.pa.gov/



https://vote.phila.gov/results/
https://electionreturns.pa.gov/

